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PEITYBJIUKA BBJITAPUS
3aMEeCTHUK-MUHHCTHD Ha 00pa30BAHUETO U HAyKaTa

3ANOBE ]I
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Ha ocnoBanue un. 36, an. 2 or 3akoHa 3a MpO(EecHOHATHOTO 00pa3oBaHHe U OOydeHHUE, BbB
BPbB3Ka C Ul ......... ot Hapenba Ne ................... 3a OpraHu3auusATa U IPOBEXKAAHETO HA U3IUTUTE 3a
npuao0MBaHe Ha podecroHanHa KBanu(uKanys, Mpy Clia3BaHe M3UCKBAaHUATA HA 9. 66, an. 1 1 2 oT
AnMuHucTpaTUBHOMpolecyanuus koaeke u 3anmoea Ne P/l 09-3708/23.08.2017 r. Ha MUHHCTBpa Ha

O6paSOBaHI/ICTO " HayKaTa

YTBBPXIABAM
Hanmonanna m3nuTHa mporpama 3a MpoBEXIaHe Ha IbP’KaBEH M3MUT — MO0 TEOPHs U MpaKTUKa
Ha npodecusTa 3a NpuIoOMBaHe Ha ITbPBA CTENEH Ha MpodecnoHarHa KBaTU(UKALUA 32 CIICIHATHOCT
kox 3460301 ,,/IestioBoacTBO M apxuB”oT npodecus kox 346030 ,,Jle10BOACTBO” OT NMpodecroHAITHO

HanpasiieHue Ko 346 ,,Cexkperapcku M aIMUHUCTPATUBHU o(uc AeiiHOCTH”



Ilpunoscenue

MHUHHUCTEPCTBO HA OBPA3OBAHUETO U HAYKATA

HAIIMOHAJIHA U3BIIUTHA ITPOI'PAMA

3A ITPOBEK/IAHE HA
ABbP/KABEH U3IIUT 3A IPUTOBUBAHE

HA ITBbPBA CTEIIEH HA TPOPECNUNOHAJIHA KBAJINMOUKALIUA

Koa no HaumeHnoBanue
CII100
IIpodecnonanno 346 »CEKPETAPCKHN U AIIMUHUCTPATUBHU O®UC
HanpaBJieHHe NEVMHOCTH”
IIpodecus 346030 » AEJIOBOJAUTEJI”
CnenuajHoCT 3460301 »AEJOBOJACTBO U APXUB”
YrBbpaena cbe 3anoBeq Ne PIL 09-.........ccoeeeeennenennes [eeesrensenscsanesanecnenssnecsanes r.

Co¢mus, 2019 roguna




I. HEJI HA U3ITMTHATA ITPOI'PAMA

HanmonannaTta u3nuTHa mporpamMa € mpeIHa3HavYeHa 3a MPOBEKIaHe Ha JbPKaBHUS U3IUT - 110
Teopuss M TIpaKTUKa Ha mpodecusTa 3a NpuAOoOMBaHE Ha NbpPBAa CTENEH Ha mNpodecroHaaHa
kBanupukamus mo cnenuanHoct koa 3460301 ,,/lenoBoacTtBo U apxuB”or mpodecus koa 346030
»wAderoBoauren” or Cniuchbka Ha npodecuute 3a npodecnoHarHo odpa3oBaHue U 00ydeHue 1o 4. 6 oT
3akoHa 3a nmpodecHoHaATHOTO 0Opa3oBaHue U 0OyUCHHUE.

lenra Ha HacrosiaTa M3MUTHA MporpaMa € Ja OMNpelesd €IWHHU KPUTEPUH 3a OIeHKa Ha
npodecroHaTHUTE KOMIIETEHIIMY Ha 00y4YaBaHUTE, U3UCKBAIIH ce 3a TpUI00MBaHe Ha IbPBA CTETEH 10
u3ydaBaHarta npodecus ,,JleaoBoauren”, cnenuanHoct ,,/[e10BOACTBO U apXHB*.

Hanumonannata wu3nuTHa nporpama € pa3zpaboTeHa BbB Bpb3ka ¢ 4. 36 oT 3akoHa 3a
npodecuoHaHOTO 0OpazoBanue u odydenue (3[100).

II. OBSICHUTEJIHU BEJIEXKKHU

JIbp>KaBHUAT U3MUT - N0 TEOpUsl U MPAKTHUKA Ha MpodecusTa ce MPOBEkKAa B ChOTBETCTBUE C
m3nckBanusaTa Ha 3[100 m Hapemba No ................... 3a OpraHu3aluiaTa U TMPOBEKIAHETO Ha
W3MHUTHUTE 3a TPUI00MBaHe Ha MTpoQeCHOHAIHA KBATU(UKAITHS.

HanmonanuaTta m3nuTHa mporpama ChAbpKa AECET M3MUTHU TEMU C IUIaH TE3UC Ha Yy4eOHOTO
ChIbpXKAHUE M KPUTEPUU 32 OICHABAaHE. YYEOHOTO ChIbpkKAHHWE OOXBalla y4eOHUTE NpPEAMETH OT
oOmrara, oTpaciioBara, crienupuYHATa W paslIpeHara NpoQecroHaTHa MOArOTOBKA, OINPEICIICHU B
TUTNIOBUS yueOeH IUJIaH U B yUMJIMIIHUSA yueOeH miuaH. KoMmucusara mo orneHsBaHE Ha M3MHUTA — YacT MO
Teopusi Ha mpodecusiTa, Ha3HaYeHa CHC 3aMoBEJ HA IUPEKTOpa Ha YUHIUIIETO/PHbKOBOAMTENS Ha
oOyuaBalaTa WHCTUTYILMS, ONpEeNs 3a BCEKU KpUTEpPUH KOHKPETHHM IOKAa3aTesH, Ype3 KOUTO Ja ce
nuQepeHIrpa onpeaeIeHuAT Opol MPUCHICHH TOYKH.

JbpKaBHUAT U3MUT — YaCT 1O TEOpUs Ha MpodecusiTa ce MpoBeX/JIa KaTo MUCMEH U3MHT I10 eIHa
U ChIl[a TEMa 32 YUYCHHUIIUTE W/WIK 32 00y4aBaHHUTE 32 JaJCHO YUWIHIIE UK 00ydaBaiia MHCTUTYIIHS.

Yunnumero/ obydaBamiata MHCTUTYLHSI MOXKe Jla u30epe Ja OopraHu3upa MPOBEXKIAHETO Ha
IbpP)KaBHUS M3MUT — YacT MO TeopHs Ha mpodecusita 4pe3 MUCMEH TecT. TecThT ce pa3paboTBa BEPXY
BCAKa M3MUTHATAa TeMa B TPU BapHaHTa BbPXY YUEOHOTO ChAbpKAHME OT IUIaH TE3UCa U CHOTBETHUTE
Kputepud. TecTsT ce ChCTOU OT TPU MOAYJIA:

[IspBU MOAYT — BBIIPOCHU ChC 3aTBOPEH OTTOBOP.

Bropu Moy — BBIIPOCH ¢ OTBOPEH OTTOBOP.

TpeTn MOy — MUCMEHO pelIaBaHe Ha Ka3yc WIH MPUJIOKHA 3a1a4a.

Upes nbpkaBHUS M3MUT — YacT MO MPaKTHUKa Ha MpodecHsTa U CHEelHaTHOCTTa Ce MPOBEpsABAT U

OoLcHABAT HpO(l)eCI/IOHaJ'IHI/ITe YMCHUA U KOMIICTCHTHOCTH Ha O6y‘laBaHI/ITe, OTroBapAl Ha IbpPBa



CTCIICH Ha HpO(bCCI/IOHaJ'IHa KBaJ'II/I(bI/IKaHI/ISI. 3nuteT ce MMpOBCI)KAAa 1O HMHAWBHUAYAJIHU 3adaHUA U
KPUTCPUHU 3a OLCHABAHC, U3TOTBCHU OT KOMUCHUATA 3a IPOBCKIAHEC U OLICHABAHC HA HU3IHTA - 4acCT II0
I[MPpaKTHUKa Ha HpO(I)eCI/IﬂTa. BpOHT Ha U3rOTBCHUTC 3aJaHUsA Tp}I6Ba Ja 6T>I[e ITIOHEC C €AHH IIOBCYEC OT 6pO$I

Ha ABABaIIUTC CC B ACHS Ha U3IINTA.

1. CbABP KAHUE HA HAIIMOHAJIHATA U3SIIUTHA ITPOI'PAMA
HacrosmaTa HanroHaiHa U3MKWTHA Iporpama ChIbpxKa:
1. 3a yact o Teopus Ha nMpodecHATa U CIENNATIHOCTTA:
a. MI3nuTHHUTE TEMU C MJIaH-Te3KMCa HAa y4eOHOTO ChAbpIKAHUE.
0. Kpurepuu 3a onieHsiBaHe.
2. 3a yacT Mo MPaKTUKA HA MPO(decusiTa M CNeNUATHOCTTA:
a. YKa3zaHus 3a ChbAbPKAHUETO HAa MHIUBUAYATHUTE IPAKTUYECCKU 3a1aHHUSL.
0. Kputepuu 3a oneHnsiBane.
3. Cucrema 3a onleHAIBAHE.
4. IlpennoppuuTeIHa TUTEpPaTypa.
5. Ilpunoxenus:
a. [Ipumepen u3nuteH ouser.

0. [IpumepHO UHIMBUYATHO IPAKTHYECKO 3aJJaHHE.

IV. IBPKABEH U3IINUT — YACT 11O TEOPUSA HA TPOPECUSATA U CIIEHUAJTHOCTTA
1. M3nuUTHH TeMH C IVIAH-TE3MC HA Y4eOHOTO ChAbpiKaHUe

Hznumna mema Ne 1: CHHPABOYHO-UH®OPMALIMOHHU JOKYMEHTHU - CJIY/KEBHA
BEJIEXKKA, YIOCTOBEPEHHUE, IEKJIAPALIUSA

Ilnan-Te3uc: ChIIHOCT HAa CIIPABOYHO-MH()OPMAITIOHHHUTE JOKYMEHTH — CITy’)KeOHa OeTexKa,
yaocToBepeHue, neknapanus. CTpyKTypHa cxema u pa3oyioKeHHe Ha PeKBU3UTHUTE.

IIpunoxua 3agaya:
[TocouBa paznukHUTe MEXKITy CITy)keOHaTa OeJIeKKa U yI0CTOBEpeHHETO, chriracHo BJIC.

Onucanue Ha AUTAKTHICCKUTE MAaTEPHAJIN: HAMA.

Ne Kpumepuu 3a ouensagane Maxcumanen
0DOU MOUKU

1. [lepunupa chIIHOCTTA HA CIIPABOYHO-UH(OPMALIMOHHUTE TOKYMEHTH 20

2. [TlocouBa u 0OsICHSIBA PEKBU3UTHTE Ha CIyxKeOHaTa OeeKKa. 20




3. [[locouBa u 00sICHSIBA PEKBU3UTHUTE HA YOCTOBEPEHUETO. 20
4. [TlocouBa u OOSICHSIBA PEKBU3UTHUTE HA JIEKIapaIHATa. 10
5. |[Pemaa mpuioxHaTa 3aaaya/kazyca. 30

OO0y Opoii TouKu: 100

Hznumna mema Ne 2: OPTAHU3AIIMOHHO-PA3IIOPEAUTEJIHA JOKYMEHTH —
3AIIOBE/J, ITBJIHOMOIIIHO

ITnan-re3uc: OpraHnn3anMOHHO-Pa3NOPEAUTETHH TOKYMEHTH — 3aII0BEI, ITBJIHOMOIIHO — CHIIHOCT U
PEKBU3UTH.

IIpunoxHa 3a5a4a:

1. OnmcBa kak ce 0opMAT pa3nopeIUTEIHUTE JyMHU B 3aII0BE/ITA, aKO T€ ca MOBEYE OT
enna? /laBa npumep.

2. ObscHsBa B KOJIKO €K3eMIUIsIpa Hali-MaJIko ce OTIIEYaTBaT 3all0BEANTE U 33 KOTO ca Te
CBOTBETHO?

3. O0sicHsBa KOW PEKBHU3HT CE€ BKJIIOYBA B 3alI0BE/TA JOIBIHUTEIHO, aKO CE Hajara Ts Ja
ObJie YTBBp/IEHA OT BUCHIECTOSIIIA OpraHN3alus/MHCTUTYLIMS, KbJE Ce pa3rojara u

Kak ce o(opMs TO3U peKBU3HT. J[aBa mpumep.

Onucanue HA TUIAKTHYECKHTE MAaTePUAJIM: HIMA.

Ne Kpumepuu 3a oyensagane Maxcumanen
OpOoil MOYKU
1. |[dedunupa chimHOCTTa HA OPTAHU3ALMOHHO-PA3IIOPEAUTEIHUTE TOKYMEHTH 10
2. [locouBa u 0OsICHSIBA OCHOBHHTE PEKBH3UTH Ha 3aIlOBE/ATA. 30
3. [llocouBa n 00sCHSIBa PEKBU3UTUTE Ha CIY>KEOHOTO ITbJIHOMOIIIHO. 30
4. |PemaBa mpuIO)KHATa 3aja4a/Kazyca. 30
OO0 Opoit ToukM: 100

Hznumna mema Ne 3: OBINOAJMHUHUCTPATUBHU JOKYMEHTH - BUJOBE IINCMA

Inan-Te3uc: CTONMAHCKO/ASTIOBO MUCMO — CHITHOCT U PeKBU3UTH. Bujose mucma (mmucmo-
MCKaHe/3as1BKa/3aMuTBaHe, MUCMO-0(epTa U MIUCMO-PEKJIaMallusi) — ChIIHOCT U OCOOCHOCTH
HpI/I CBhbCTABJAHCTO M.

Hpuioxua 3agava:

[TocouBa pa3nuuHUTE BapuaHTH 3a opopMsiHe Ha pekBusuta ,,A/IPECAT* u croTBeTHHUTE
OOpBIICHNUS TIPU U3MpAIIaHe Ha AeT0BO/CTONAHCKO HcMo 10 AtaHac [TormoB — ynpaBuren Ha
dupma ,,Xebpoc” OO/, rp. [TnoBaus, 6y:n. Bacun JleBcku, 15, mpu cnegHure cutyanuu:

1. Korato HE 3HaeM qibKHOCTTa, UMETO, TTOJIa U aApeca;

2. Korato 3Haem jurbxHOCTTa, HO HE 3Haem nMeto u nosna;



3. Koraro 3HaeM HMETO U JIEKHOCTTA;
4. Koraro 3HaeM UMETO, JJIBKHOCTTA U ajipeca Ha upmara.

Onucanue HA AUAAKTHYCCKUTE MaTEPUAJTIN: HIAMA.

Ne Kpumepuu 3a ouenaeane \Makcumanen
0DOU MOUKU

1. |/3scHsABa CHIIHOCTTA HA MUCMOTO, OIIMCBA HETOBUTE PEKBU3UTH, YEPTAE 25
CTPYKTypHa CXeMa Ha TUCMOTO.

2. [[losicHsiBa mpeAHa3HAYEHUETO HAa MUCMO-UCKaHEe/3as1BKa/3aUTBaHE U 15
[MOCOYBA MOJAXOASIIN BbBEK AN U3PEUCHUS 32 ChIBPKAHUETO MY.

3. [[HosicHsBa mpeaHA3HAYCHUETO HA MUCMO-0(epTa U TOCOYBA ITOAXO SN 15
BHBEKIAIN U3PEUCHUS 32 CHABPIKAHUETO MY .

4. [[loscHsBa npeaHAa3HAYEHUETO HAa MMCMO-PEKJIaMaliis U II0COYBa 15
MOAXOSAIIN BbBEXKIAIIN U3PEUCHUS 3 ChAbPKAHUETO MY.

5. [PemaBa mpuioxHaTa 3aaa4ya/Kazyca. 30

OO0y Opoii Touku: 100

M3numna mema Ne 4: JOKYMEHTHU, CBbP3AHU C OPTAHU3AIIMOHHATA

I[EFIHOCT HA HHCTUTYUUSATA — TOKJIAA, AOKJIA/ITHA 3ATIIMCKA
Ilinan-Te3uc: Jloknaa — ChIIHOCT, TPEAHA3HAYEHNE, BUAOBE JOKIAIU, PEKBU3UTH. JloKnaaHa
3alMCKa — ChIIHOCT U PEKBU3UTH.

IIpunoxua 3agava: M3roTesHe Ha TOKIA] WIKA MOKIa HA 3aMMCcKa 10 yrnpaBuTtens Ha pupma ,,Enut”
OO/l, BbB BpBb3Ka CbC 3aKyIlyBaHETO HA HOB IIPUHTEP WU KOMIIOTHP.

Onucanve Ha IUJAKTHYECKHUTE MaTepHaJIun: HAMaA.

Ne Kpumepuu 3a ouyensagane Maxcumanen
0poil mouKu
1. [[lo3HaBa npenHAa3HAYEHUETO, CHIIHOCTTA U BUIOBETE JOKIAIH. 20
2. [lo3HaBa CBIIHOCTTA HA JOKJIaaHaTa 3anucka. OOsCHsIBa pa3iuKaTa MexKIy 20
1BaTa JOKyMEHTa — JOKJIa/ U JOKJIaJHa 3aIKCcKa.

3. [[locousa u neuHUpa peKBU3UTUTE HA JIOKJIAa/I0K/IaJHaTa 3aICKa. 30

4. |PemaBa npuioxHaTa 3ajadya/kasyca. 30
OO0y Opoii TouKu: 100

Hznumna mema Ne 5: JOKYMEHTH ITPU KAHAUJTATCTBAHE 3A PABOTA - 3ASIBJIEHME,
ABTOBUOTI'PA®UA, MOTUBAIIUOHHO ITMCMO U ITPEITIOPBKA

Ilnan-Te3uc: CHIIHOCT HA TIOKYMEHTHUTE TPU KaHIUAATCTBAHE 3a paboTa — 3asBJIeHue, aBToOnorpadus,
MOTHBALMOHHO IHCMO/MOTHBALUS, IPEHOPBHKA/XapaKTEPUCTHKA.



Hpuioxua 3agava:

1. ITocouBa OCHOBHH MpaBuUJIa 3a YCIEIIHO MPEICTaBsIHE Ha UHTEPBIO 3a padoTa.

2. ITocouBa ocHOBHATA II€JT HA OOIIHMS €BPOTICHCKN MOJIEN 3a IIHCaHe Ha aBTOOHOTpadust
— CV Ha Europass.

3. OOGsicHsIBa KOTa c€ TOATOTBS MOTHBAITMOHHO MTUCMO M KOT'a — MOTHBAITHSI.

Onucanue Ha AUAAKTHYCCKUTE MaTECpPUATIMN: HAMA.

Ne Kpumepuu 3a ouenaeane \Makcumanen
0DOUl MOUKU

1. |[To3HaBa CHITHOCTTA U MPETHA3HAYCHUETO HA 3asIBJICHUETO, 20
aBTOOMOTpadusATa, MOTUBAITMOHHOTO TUCMO/MOTHUBAIUATA U MTPETIOPHKATA.

2. [[locouBa u 00siCHsIBA OCHOBHHTE YacTH/cTaTuu Ha aBrodounorpadusra (CV). 20

3. [[locouBa u 00sICHSIBa PEKBU3UTHUTE HA 3asSBICHUETO, MOTUBALIMOHHOTO 20
[MMCMO W HAa MOTHBAIIUATA.

4. [[locouBa u 00sICHSIBA PEKBU3UTHUTE Ha MPEMOPHKATa U HA XapaKTEpUCTHKATA. 10

5.  |[Pemaa mpuioxHaTa 3aaaya/kazyca. 30

OO0y Opoii TouKu: 100

Wznumua mema Ne 6: HEBEPBAJIHU KOMYHUKAILIUN
IInan-Te3uc: HeBepOanHa KOMYHHKAIHSI — CBITHOCT M 0cOO€HOCTH. OCHOBHHM CUTHAIH Ha
HeBepOaTHaTa KOMyHHUKAIUS — KECTOBE, MUMHKA, 11032 Ha TSUIOTO, PHKYBAaHE U TIOXOJIKA.

I[eJ'IOBaTa MOZa IpH KCHUTC U MbIKETC.

IIpuaoxna 3anaua: [TocouBa 5 HeBepOaTHU CUTHANA, KOUTO MTOKA3BaT MPEBH3XOACTBO U
CaMOYyBEpPEHOCT U 5 HeBepOaTHU CUTHAJIA, KOUTO TIOKa3BaT OE3IMOKOICTBO M TPEBOXKHOCT.

OnucaHne HA TUAAKTHYECKHUTE MaTEepHaJIMn: HAMA.

Ne Kpumepuu 3a ouyensagane Maxcumanen
OpOoil MOYKU
1. [lo3HaBa chIIHOCTTA HAa HEBepOaTHATa KOMYHHUKAIIHS U HEMHUTE IPHHIINTIIH. 20
2. |OnucBa OCHOBHUTE CUTHAIM Ha HeBepOalHaTa KOMyHHMKALlUs — MHMHUKA, 20
KECTOBE, 11032 Ha TAJIOTO, PbKYBaHE U MOXOAKA.

3. [[To3HaBa M3UCKBAaHMATA 33 BHHIIICH BU]I. 15

4. |Onucea u 00sICHSIBA OOJICKJIOTO HA paOOTHOTO MSCTO. 15

5. |[PemaBa mpuioxHaTa 3ajaya/kazyca. 30
OO0y Opoii TouKu: 100

H3numua mema Ne 7: BEPBAJITHU KOMYHUKAILIUHU



Ilinan-Te3uc: ['oBop u peu. PeueBn etuket. MTHTOHANMsITa KATO MEAUATOP HA BIUSHUE U
MHTOHAMOHHU MoJienu. Opranu3anus Ha peuta. OpaTtopcko MaliCTOPCTBO.

Hpnnomna 3agada: IIepTae CXCMa Ha KOMYHHUKAIIMOHHUS IPpOUEC U o0s1cHsIBA poJisita Ha
BCCKHU CJICMCHT OT B€puUTrara.

Onucanue Ha AUTAKTHICCKUTE MaTEPHAJIN: HAMA.

Ne Kpumepuu 3a ouensagane Maxcumanen
OpoIl mouKu

1. [Pa30upa u aHanu3Mpa BaKHOCTTA HA TOBOPA, PEUTA U CIIa3BAHETO Ha 20
[pEUEBUSI €TUKET.

2. |Onucsa npaBuiaTa U HOPMUTE 32 €TUKET MPU NPSK KOHTAKT. 20

3. [[lo3HaBa BIMSHHUETO Ha UHTOHALMATA BbPXY CIYLIATEIUTE U 15
MHTOHAIIMOHHUTE MOJEIH.

4. |Pa30bupa u 00siCHABA BaXKHOCTTA Ha MTPABUIIHATA OPTaHU3AllMsl HA peuTa 1 Ha 15
OpaTOPCKOTO MANCTOPCTBO 3a IOCTUTaHE LIEJINTE HA KOMYHUKALUATA.

5. |[PemaBa mpuioxHaTa 3ajaya/kazyca. 30

OO0y Opoii TouKu: 100

Hznumna mema Ne §: TEJIE@OHHHU U EJJEKTPOHHU BU3HEC KOMYHHUKAIIUN

Ilnan-Te3uc: JlenoBo oburyBane no Tenepona. MoOmiHN KoMyHUKaMu. ETukeT npu
Tesne()OHHUTE/MOOMITHITE KOMYHUKAIMH. ENEKTPOHHN KOMYHUKAIH Ype3 eIeKTPOHHA
nouta. ETukersT B UHTEpHET (HETHKET).

IIpunoxkna 3anava: IlocouBa npeauMcTBaTa M HEAOCTATBHIMTE Ha EJIEKTPOHHATa IOINA CHPSMO
TpaauLUMOHHATa noia. M3roTBsiHe Ha JEN0BU pa3roBop Mo TeiaeoHa, cra3Balku BCUYKHU MpaBuia U

C€Tanu Ja auajora.

I[I/I}:[aKTI/I‘IeCKI/ITe MaTepuaJau: HiAMa.

No Kpumepuu 3a ouenaeane \Makcumanen
Opoit mouku
1. [HosicHsBa CHIIHOCTTA U MPEAHA3HAYCHNUETO Ha Tele(OHHUTE pa3roBOp KaTo
Oou3Hec MHCTpyMeHT. [locouBa mpeauMcTBaTa M HEJOCTATHIUTE HA 15
renedoHHaTa/MOOMIHATa KOMYHUKALMS MTpeJl psiKaTa KOMyHHUKAlIKs.
2. |Pa30bupa u 00siCHABA €THKETa PU TeNe(POHHUTE U MOOMITHUTE
KoMyHuKaiuu. [TocouBa BCHuky nmpaBuiia Npy NPOBEXJAHETO HA JI€TI0BU 1S
pasroBop 1o TenedoHa.
3. [[locouBa OCHOBHHTE M3UCKBAHMS 32 OCBHIIECTBABAHE HA CIEKTPOHHH 20

KOMYHHKAIUU. ITocouBa 1 00sICHSIBa OCHOBHHUTE YacTH Ha CJICKTPOHHOTO
IMMCMO U JOIMYCTUMOCT Ha MPUKAYCHUTC JOKYMCHTH.




OO0sicHsIBa KAKBO O3HAYaBa HETHKET U ITOCOYBA ImpaBujiaTa 3a CTUIHO

20

noBejieHue U o0myBane B IHTepHeT.
5. |PemaBa mpuiio)kHaTa 3aqada/kasyca. 30
OO0y Opoii TouKu: 100

Wznumua mema Ne 9: JOKYMEHTOOBOPOT

Ilnan-Te3uc: JJoxymentoobopot u cuctemu 3a gokymentupane. EJIC/ karo cuctema 3a yHUBUKAIIA
Ha JOKyMEHTAallMOHHaTa JeiHocT. HaumHu 3a opraHuzamuss Ha nenoBoAHata pabota. OCHOBHU
nenoBoaHu fAeiiHoctu. Ertamum mpu cberaBsHe Ha gokyMmeHTta. CraHmaptu npu  odopMsiHE
nokymeHnture. PekBusur ,,Pezomonus’. [leyatn Ha opranuzanusra.

IIpuioxua 3agava/ka3syc:

W3roTesiHe Ha JOKYMEHT 10 1300p, peructpupane B fHeBHUK 10 EJIC/] 1 mocTaBsiHe Ha PE30TIOLHS.

No Kpumepuu 3a ouenaeane \Makcumanen
Opoit mouku
1. |dedunupa moHATHETO CHCTEMa HAa TIOKYMEHTHPAHE U TTOCOYBA Hali-
pasnpocTpaHeHuTe cuctemu qokyMeHTu. [locouBa obxBara Ha EJIC/ u
KakBO pernameHTHpa Ts. O0sCHsBa KOU ca HOBUTE HOPMATUBHH aKTOBE 32 20
OpraHm3alys Ha JOKYMEHTO00OpOoTa 1 3al10 Ce HaJarar.
2. [[locouBa HAYMHUTE 32 OpPraHU3alKs HA paboTara B ACIOBOJICTBATA WU
pEerucTpaTypure u OoT KakBO € IpOAUKTYBaH u3bopa um. Jledpunupa 15
MOHSITHETO JTOKyMEHTOOOOPOT ¥ OCOYBA OCHOBHUTE M3UCKBAHUS 32
NIBUYKEHUETO Ha JIOKYMEHTHUTE, KAKTO U1 OCHOBHUTE JI€JIOBOJIHU JEHHOCTH.
3. |ledunupa morsTHETO TOKyMeHTUpaHe. [locouBa u 00SICHSIBA €TAIUTE TIPU
Ch37aBaHeTO Ha NoKyMeHTuTe. OOSICHABAa KOU JOKYMEHTH Ca BXOJSIIH, KOU 15
— BBTPEIIHMA U KOM — U3Xoas1u. JlaBa mpumepu 3a TakuBa TOKYMEHTH.
4. [[locouBa u 0OsICHSIBa KOM ca ACMCTBAIIUTE CTAHIAPTH 32 OPOpPMSIHE Ha
nokymeHTuTe. OnucBa peKBU3uTa ,,Pe3omonusa®, mocouBa KakBo BKJIIOUBA U 20
KaKbB XapakTep Moxke fa uMma. [locouBa u 00sicHsIBa BUIOBETE MEYaTH,
M3M0J3BaHU B AbpKaBHATA aIMUHUCTPALIAS U KOTa U KBJIE CE MoJarar Te.
5. |PemaBa mpuiio>kHaTa 3aqada/kasyca. 30
OO0y Opoii TouKu: 100

M3numua mema Ne 10: APXUBUPAHE HA TOKYMEHTU

Ha

ITnan-re3uc: CpoIHOCT Ha apXMBUPAHETO Ha JNOKyMEeHTHTE. OCHOBHM M3UCKBAaHUS M CPOKOBE 3a
CbXpaHCHME CIIOpEl BHJA Ha JOKyMeHTa. PermcrpupaHe Ha BXOJAIIM M M3XOMSAIIHA JOKYMEHTH.
Homenknarypa na penara. JnesHuk Ha EJICJ] — ocHoBHM pasgenu. Tekymio 3ama3BaHe Ha
JIOKYMEHTUTE.



IIpunoxua 3agaya: [lonwnsa nueBuuk no EJIC/] kaTo mon3Ba npuMepHU JaHHU, HATIPUMED:
PaboTute kxato aenoBoauten BbB pupma ,, ABop u sicen” OO/l — Pyce. Ha 14.07.20...

T. CT€ MOJYYHIIN THCMO ¢ peructpannoner uaaekc C/-08-07-146/11.07.20... ot ,,JIlykc*
OO/l — bnaroesrpap, ¢ koeto Bu mpassr 3asBka 3a qoctaBka Ha 50 Opos cronose. [Tucmoro e
258-us mopes TOKYMEHT B KOpecIoHIeHusATa Ha Barmmara ¢pupma. Cren kato cTe
pErUCTpUpaIy NUCMOTO, Bamust pproBoauTen boliko I'eoprues € pezonupan MucMoTo Che
cienHaTa pesontonus: ,,Ha BHuManuero Ha r-H Maptus I[leTpoB, 3a U3IIbJIHEHNE B CPOK 10
13.08.20... r.!*. Bennara noaroTsTe ¥ NMCMEH OTroBOp 10 ,,JIykc* OO/l — bnaroesrpan, ¢
KOIMTO mpueMare mopbhUKaTa u yBeZoOMsIBaTe, Ye e ObJie U3ITbIHEHA B €THOMECEUEH CPOK.
ITucmoto-oTroBop € 259-u4 nopes TOKyMEHT B KOPECTIOHAEHIMATA. Peructpupare ro u ro
u3Mpainare oule B cbius aeH — 14.07.20... r.

Onucanue HA IMAaKTHYeCKUTe MaTepuaau: bianka ot nueBHuk no EJIC/I.

Ne Kpumepuu 3a ouensagane Maxcumanen
0DOoIl MmouKu
1. [3nae chIIHOCTTA M penHa3HadueHueTo Ha HoMeHkmnarypara Ha genata. 3Hae 15
3a KaKBO, B KOM citydan ce u3noi3a qHeBHUKBT o EJIC/I. TlocouBa n
OMKCBA M0JIETaTa HA PEKBU3UTHUTE 32 MOI'bJIBAHE B JHEBHUKA.
2. |O6scHsBa aeitHOCTTA ,, TeKyIo 3ana3Bane’ Ha JOKYMeHTHTe. ChITHOCTTA 15
Ha apXUBUPAHETO HA JOKYMEHTUTE B OpraHu3alusTa.
3. |OOscHsBa OCHOBHHUTE M3UCKBAHUS MPU apXUBUPAHETO HA TOKYMEHTHUTE, 20
KAKTO M CPOKOBETE 3a TSIXHOTO ChbXpaHsIBaHE.
4. [[lo3HaBa pa3NMUYHHUTE BUJOBE TOKYMEHTH U TSIXHOTO MpEIHA3HAYCHHE B
yupexaeHueTo. OOsiCHsIBa pa3auKaTa MEXLy BXOISIIA U U3XOIIa 20
KOpECTIOHACHIIUSA — 00pa0oTKaTa U ChbXpPaHEHHUETO HM.
5. |[PemaBa mpuioxHata 3afaya/kazyca. 30
OO0y Opoii TouKu: 100
V. AP KABEH U3IIUT — YACT 11O IPAKTUKA HA IPO®ECUATA U
CIHEIUAJIHOCTTA
1. Yka3aHus 3a CbAbP:KAHNETO HA HHAUBHUIYAJTHHUTE NPAKTHYECKH 32 JaHUSA
NuauButyatHOTO M3TMUTHO 3a/1aHne ChABpXKA II'BITHOTO HAaMCHOBaHHE Ha

yumiuiiero/o0yyaBam@aTra MHCTUTYLUS, IMpa3HU pEJOBE 3a IONbJIBaHE HMEHaTa Ha oOydaBaHus,
KBaJTM(HUKAIIMOHHATA (opMa, HavalHaTa JlaTa U HadaJIHMS 4ac Ha M3MMTA, KpalHHUS CPOK HA M3IHUTA —
JlaTa ! 4ac, TeMaTa Ha MHIUBUYAITHOTO IIPAKTUYECKO 3aJaHUE U N3UCKBAHUATA KbM KpalHUA pe3yJiTaT
OT M3IBJIHEHUETO Ha 3anaHuero. [lo pemeHue Ha KOMHCHATA MOraT Ja ce JaaaT JOIbIHUTEIIHU
yKa3aHUs, KOUTO Ja MOANOMOIrHAT 0OydaBaHUs MpPU U3NBIHEHHE HA WMHAMBUAYATHOTO NPAKTUYECKO

3aJaHue.
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NunuBuayamHuTe MPaKTUYECKH 3aJaHUsl C€ U3TOTBAT OT KOMHUCHATA 32 MPOBEXKIAHE U OICHSABaHE
Ha M3MUTa MO0 NpaKTHKa Ha Mpodecusra W CHEelHaTHOCTTAa B YUWIMIETO/00yyaBaniata WHCTUTYLHUS.
Bcekn oOydaBaH HM3Terisi WHAMBUAYATHOTO CH MPAKTUYECKO 3aJaHUE, B KOETO BEJHAra CaMOpbYHO

HamucBa TPUTC CU UMCHA.

IMpuMepHO MpaKTHYECKO 3a1aHUeE:

YciaoBue Ha 3ajayara:

1. ®upma «JIupa» OO/, rp. Bapna, n3npama nucmo-uckane ¢ Mzx. Ne 106 ot 15 mait 2019 r. no ynpaBurens Ha
¢upma «Oduc ctum» OO/, rp. IlmoBmuB, ¢ koeTo ucka na i OBAAT W3MpaTeHW Karajao3Wte Ha (upmara,
noka3anu Ha [lanaupa Ha Typu3Mma B rp. BapHa npe3 mecen anpui 2019 r.

Karanosure ca HeoOxoqumu Ha pupmarta, 3a ja HalpaBH CBOMTE 3asBKHU 32 003aBeKAaHe U 000py/IBaHE HA HOBHSI
cu oduc. [Tucmoro e moanmucano ot ynpasutens Ha pupmara Maiino [Tetpos.

2. IlomyyeHOTO MHCMO € 3aBeJeHO B JHEBHHUKA 3a BXOJAlla KopecrmonaeHIUs ¢ Bx. Ne 152 ot 20 mait 2019 1. u
CBIMS JICH € MPEICTaBEHO 3a Pe30JIoNHs Ha ynpaButens Ha pupma «Oduc ctiumy OO/,

3. B otroBop Ha ropHoTO mucMo-uckane pupma «Oduc ctumy OO/, rp. Codus, n3npamia nmucMo-odepta ¢ M3x.
Ne 155 ot 21 mait 2019 r., B KoeTo yBenoMsiBa, ue 70 Kpas Ha Mecel roHu 2019 r. uma npomorus u npu mopbuka
B €IHOMECEUYEH CPOK Ha I'bJIHO oduc obopyaBaHe mo u30paH OT Karanora mozen, ¢pupma «Jlupa» OO/ me
MOJTyYH OTCTHIIKA OT (PMKCHPAHUTE B KaTajiora IeHH B pazMep Ha 25%. Cpmio Taka ¢pupmMaTa mpejiara HarbiIHo
0e3ImIaTHO MOHTHpAHE Ha JOCTaBCHUTe MeOenu M TeXHuKa. Karo mpuiokeHHe KbM NHUCMO-odepraTra ce
M3MpaIaT Tpu Opost KaTaJlo3H.

[Mucmoro e moammcano ot ympaButens Ha «Oduc crmmy OO, Jumutsp VBaHOB W TIIaBHUS CYETOBOIUTEI
Crosin Bacunes.

4. Ilonyuenoro mucMo-odepra e peructpupano ¢ Bx. Ne 140 ot 23 mait 2019 1. u Ha IpYTHS ACH € MPEACTABEHO
3a pe30JIIolKA Ha 3aM.-yrpaBurtens Mapus KameHoBa.
Yka3anusi (MHCTPYKIMH/M3UCKBAHNsI) 32 M3IbJHEHHE HA PAKTHYECKOTO 3aJaHue/

Hcka ce:

1. Ja ce u3rotBu nucMoTo-uckane ot pupma «Jlupay OO/l, cbriacHO JaHHUTE U 1a

My c€ MTOCTaBH BXOJAI HOMEp OT Mojy4yaBamiara ¢pupma.

2. la ce HamuIie pe3osronus ot ynpasurens Ha pupma «Oduc ctumy OO/,

3. la ce u3rotBu nmucmMo-odepra, B OTTOBOP HA MIBPBOTO MHUCMO, CHITIACHO 3a/1aJICHUTE JaHHH.
4. Jla ce HaIMIIIe PE30JTIOIHSI OT 3aM.-yIIpaBuTels Ha pupma «JIupay OO/,

2. Kputepuu 3a oneHsiBaHe

3a BCAKO WHIAWBUAYAJTHO NPAKTHUYCCKO 3aJaHUC KOMHUCHATA 110 MMPOBCIKAAHC U OLCHABAHC HA U3IKTA IO
IpakTUKa Ha mnpodecusita M CIEUUATHOCTTa, HAa3HauY€Ha ChC 3aloBel Ha JAMPEKTOpa Ha
YVUUITUIIETO/PHKOBOAUTENST HAa OOydaBalllaTa WHCTUTYLHSA, pa3paboTBa MOKa3aTeNH MO KPUTEPHUHTE,
ompeneneHu B Ttabnunara. [locouBa ce MakCUMamHHUAT OpOil TOYKH, KOUTO CE IOCTABAT MPHU ITBIHO,
BAPHO U TOYHO M3IIbJIHCHHUEC HA MOKAa3aTCIIA.

Ilpumep:
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Ne Kpumepuu Iloxazamenu Maxcumanen
opoii mouku/

Tescecm

1 | Cna3Ba npaBuiara 3a Ha/He
3aIBJDKUTEIHU 1 0€30MacHH
yCIIOBHS Ha TPY[ U OTla3BaHE Ha
OKOJIHATa cpefia.

2 | Cma3Ba yka3aHusTa 3a paboTa u 10
MIOCJIEIOBATEIHOCTTA TIPH
H3II'bJIHCHHUEC HA MPAKTUYCCKOTO
3aj1aHue.

3 | [Npuiara u3ncKBaHUsITa 32 20
CTpyKTypupaHe u opmMatupane
Ha Pa3JIMYHUTE BUIOBE
JoKyMeHTH, cbriaacHo BJIC.

4 | Ymee 1a 06paboTBa BXOASIIA U 15
U3XOJIAIIa KOPECTIOHICHITUS B
CHOTBETHHUTE JCIIOBOJIHHU KHHIH,
cwriiacHo EJIC/I.

5 | Ilpunara rpaMaTU4eCcKUTE U 20
MYHKTYallMOHHH MTPaBUIIa, KAKTO
Y ETUYHUTE HOPMU TIPH
U3TOTBSIHETO HA IOKYMEHTHUTE.

6 | Cma3a Bb3npHeTaTa 15
CTaHAapTH3AIUS U YHUDUKALINS
Ha JIOKYMEHTHUTE B
OopraHu3anuyAaATa Ha ACJIOBOAHATA
pabora.

7 | U3roTBs /mombiBa/ CpaBKH MO 20
CHCTOSTHHETO U IBHIKEHHETO Ha
BXOZSIIaTa U U3XOAd11aTa
KOPECTIOHICHITHSL.

Oo6wy 6poit mouku 100

VI. CUCTEMA 3A OIEHSIBAHE

OHCHSIBaHeTO Ha PE3yJITATUTC OT AbpPKaBHHUA MU3IIUT 3a HpI/II[O6I/IBaHC Ha IIbpBa CTCIICH Ha
npodecuoHaiHa KBaguukaius no cnenuaniHoctra koga 3460301 ,,/le1oBoacTBo M apxuB*, mpodecust
koz 346030 ,,/IesioBoaUTEN“e B TOUKH KAKTO CJIC/IBA:

- gacT 1o Teopus Ha mpodecusra - MmakcumanHo 100 Touku;
- 4acT 1O MpaKTUKa Ha rnpodecusta - MakcuManuo 100 Touku.

Bcsika yacT oT abpaKaBHUA U3IUT € YCICIIHO I0JIOKEHA IPU IIOCTUIaHe Ha METAECET Ha CTO OT
MaKCUMaJTHUsI OpOil TOUKH, ONpeIesIeH! B HAI[MOHAJIHATA W3MIUTHA-TIpOrpama.
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dopmMupaHETO HA OKOHYATENIHATA OIIEHKA OT M3IUTAa € B ChOTHOIIEHHE - 30 mpoIleHTa yacTra 1o
Teopus Ha mpodecusita u 70 MPOIEHTA YaCcTTa 1O MPAKTHUKA HA podecusaTa OT OO OpOit TOUKH.

OxkoHuaTenHaTa OIleHKa B Opoit ToOuku ce (popmupa cien yCrenrHoTo rmojarane Ha BCsika 4acT OT
U3IUTA U CE N3YMCIISBA KAKTO CIIE/BA!

OxoHuarenHa ouneHka B Opoil Touku = 0,3 X mosydeHuss Opoil TOUKM OT 4acT MO TEOopus Ha
npodecusita + 0,7 X momydeHust Opoit TOYKH OT YaCT 0 MPAKTUKA HA TpodecusiTa

OxoHuaTeHaTa OIEHKAa OT OpO¥ TOYKH ce TpeBpbina B mudposa oneHka ¢ Tounoct A0 0,01 mo
dbopmynara:

MudpoBa oneHka = OKOHYATETHATA OLleHKAa B Opoil Touku x 0,06.

(5) OxonuaTenHara olLleHKAaTa OT AbP)KABHHUS M3MHUT 3a MPHUI00OMBaHE HA KBaTH(pHUKAIUSA TO
npodecusTa € ¢ KOJMYEeCTBEH U Ka4eCTBEH Mokasaren, ¢ TouHocT 10 0,01 u ce onpeensi, KakTo cieBa:

a) 3a Konu4ecTBeH mokasaren oT 2,00 10 2,99 ce omnpenens KauecTBEH MoKasaren ciao;

0) 3a kommuecTBeH nmokazaren ot 3,00 1o 3,49 ce onpeens KadeCTBEH MOKA3aTell CPEICH;

B) 3a KOJIMYECTBEH moka3zatel ot 3,50 mo 4,49 ce omnpeielns KaueCcTBEH MoKa3aTell J00bp;

T') 3a KOJIMYECTBEH moka3aren ot 4,50 10 5,49 ce onpenernst KadeCTBEH MOKa3aTesl MHOTO J00BD;

1) 3a KoJaudecTBeH nokasaren ot 5,50 1o 6,00 ce onpenens KaueCTBEH MOKa3aTeN OTINYEH.

VII. IPENIOPBYUTEJ/IHA JIMTEPATYPA

. 'eopruesa, H., JlenoBa kopecnonnenuus, Maptunes, C., 2013 r.

. I'eopruena, H., buznec komynukaunu, Creno, Bapna, 2009 r.

. lapencka, Em., Puzosa, M., Komntorspen mammnonuc, Maptuinen, C., 2015 r.

. [llapencka, Em., PuzoBa, M., buznec komynukauuu, Maptunes, C., 2015 r.

. Enunna gpprkaBHa cucTeMa 3a JeJI0BOACTBO

. Opranuzanus Ha JOKyMEHTO000poTa

. 3akoH 3a Hanmonanuus apxusex ¢onn, 2007 1.

. 3aKOH 3a eJIEKTPOHHOTO yIpasiieHue, 2008 r.

. Hapen6a Ne 1 3a opranusupaneTo, 00paboTBaHETO, EKCIIEPTU3aTa, CbXPAaHEHHETO U
M3M0J3BaHETO HA JOKYMEHTUTE B YUPEKACHCKATE apPXUBHU Ha IbPKaBHUTE U
oOmuHCcKUTe MHCTUTYIH, 2009 T.

10. Muactpykius Ne 3/21.06.2009 r. 3a ch31aBaHe Ha BBTPEITHHU MPAaBUIIA 3a U3BBPIIIBAHE
Ha crienupUYHN aIMUHUCTPATUBHH JEHHOCTH

11. Hapenba 3a BpTpemiHus 000pOT HA €IEKTPOHHU JOKYMEHTH M JIOKYMEHTHU Ha XapTHCH
Hocuren

O 00 1N DN K~ W —

VIII. ABTOPCKH KOJIEKTHUB

1. T'eprana HukonoBa — 3amectHUK nupekrop Y/, Hanmonanna reproscka rumuasus — [limosaus
2. CuBus CrosiHOBa — yuuTen teopetuuHo oOydyenue, HTI - [InoBaus
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IX. IIPH/IO’KEHUA

a) Ilpumepen uznumen ounem

(NbIHO HAUMEHOBAHUE HA YUUIUULemo/00yuasauama UHCMUmyyus,)

/A'bPKABEH H3ITUT — YACT 110 TEOPHA HA IIPO®ECHATA H CIIEITHA/IHOCTTA
3A4 IIPH/IOBUBAHE HA IThbPBA CTEIIEH
HA IIPO®ECHOHAJTHA KBAJTH®HKAITHA
no npogecuama koo 346030 ,,/IEJIOBO/JHTEI“

cneyuaanocmma koo 3460301 ,,JIEJIOBOJACTBO H APXHB“

Hznumen ounem M.........

PIBRUINMHG IOMA. ... ... oo e e et e e e e e e e e e e e et et et et e e e e e s
(uznucea ce mo4HOmMoO HAUMEHOBAHUE HA MeMAMAa)
TITUAHACBUC: ..o oo e e e e e e e e e e e e e e e e e e e e e e e

Ilpunoscna 3a0aua:

OnucaHnue Ha OUOAKMUYECKUME MATMEPUATIU. ... ... cuv e aee aen aen aen aes eee eee aae aee vee vee vee veens

(ume, hamunus) (noonuc)
(neuam Ha yuunuuemo/ooyuagawiama UHCMumyyus)
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0) Ilpumepno unoueudyanno npaKkmuuecko 3a0anue

(}’l‘bﬂHO HaumeHoeaHue Ha yttwmwemo/o@maeaumma uHcmumyuuﬂ)

AbPKABEH U3IIAT - YACT 110 IIPAKTHKA HA ITPO®ECHATA U CIIELTHA/ITHOCTTA
34 IIPH/IOBUBAHE HA ITbPBA CTEIIEH
HA IIPOPECHOHAJIHA KBAJTHOHKALTUA

no npogecuama koo 346030 ,,/IEJIOBO/JTHTEI“

cneyuaanocmma koo 3460301 ,,/IEJIOBO/JICTBO H APXHB“

Hnoueuoyanno npakmuuecko sadanue Ne.......

Ha YUCHUKA/OOVUABAHUSL ..ottt baesiae e ve e aaeesaseeensae e
(mpume umena Ha y4eHuKa/o0y4asamnus,)

OM e, Kaac/Kypc,
HAYANHA 0aMA HA USHUMNA: ... ... ... .coe.coe. HAUATCH YAC: ... vt e e e et e e e e

Kpaﬁya 0aMa HA UBAUINA. ......cvivreeeeesiasinn, Uac HA NPUKTIOYEAHE HA USNUNMIA. .....c.evvevnenninninnnn.

2. Vkazanus (UHCcmpyKyuu/usuck8anus) 3a usnviHeHue Ha npaKkmuieckomo 3a0anue:

VUEHUK/OBYYABAH: ... ...ccoiii it ittt ee et et et et it e et et

(ume, pamunust) (noonuc)

(ume, pamunusy)  (noonuc)
(newam Ha yuunuuemo/o6yuagawama UHCIMumyyus)
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